Ref # 024799

HMDC Technical  Pre-Qualification Questionnaire

Registered Company Name:   
Address:   
Completed by: (Name & Title) 
Telephone #                               Fax #                   Email: 
Please fill out the Hibernia Scope - Sheaves, V-Belts and Bushings spreadsheet as you can, if you can't provide the part number listed or a like for like to what we already have than provide the manufacturer and part number to the alternate.

1.0     Packaging and Marking
1.1
Please confirm that supplier shall package and support Goods in a manner to ensure safety and protection against damage during shipment and handling to prevent any spills or environmental contamination. Please provide detail.

 _________________________________________________________________________________________ 

 _________________________________________________________________________________________

1.2
Please confirm that supplier has means of transporting product CPT ExxonMobil Warehouse 33 Hops Street, CBS for offshore shipment. Please provide detail.

 _________________________________________________________________________________________ 

 _________________________________________________________________________________________ 
1.3    
Please confirm that supplier shall sufficiently mark on the outside of the package of Goods, to avoid the need for opening the package for identification and determination of Agreement and Release Authorization reference. (Provide a sample of labels)


_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
2.0
Document requirements and record keeping
2.1
Please confirm every delivery of Goods shall be accompanied by a completed packing slip that is either attached to the goods or provided to Purchaser's receiver by the Supplier’s delivery personnel or any documentation that is required on each individual Material Master. Supplier shall tag or mark each package, bundle or loose shipment and show Purchaser's address and order number.  All shipments must provide a complete return address. Please provide a copy of a packing slip as an example.

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
2.2
Please confirm supplier will manage retention of the business documents appropriate to the Supplier’s scope of work.  The hard copies of the documents will be filed by the Supplier so that they are readily retrievable and will be retained until they are released by ExxonMobil. The documents will include but are not limited to:  Provide a sample of each document (listed below) and explain where the documents will be securely stored. 
· Shipping manifest

· Reports of Materials received

· Transportation of Dangerous Goods (TDG) documentation (if applicable)
· Bills of Lading/Waybills (if applicable)
· Materials Safety Data Sheets (MSDS’s) (if applicable)
· Injury and Accident Reports (if applicable)
3.0
Warehouse and Office Space
3.1
Please describe your ability to stock sheaves, v-belts and bushings locally and provide estimated lead times on items that will not be stocked.

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
3.2
Provide details of location and size, including number of personnel, for your local, office, shop, and/or warehouse.

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
3.3
Supplier shall have the ability to sustain an onsite stock of required items by use of a minimum/maximum count to ensure that required items are available. Explain how this will be managed. 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
3.4
When onsite stock is required, supplier will be available to provide specified material within the next working day as requested by the Purchaser. Explain how this will be managed and what is your after hour/weekend availability if required.

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
4.     Specifications
4.1
The Supplier will be required to meet ExxonMobil specific specifications for the required materials, or provide ExxonMobil with a comparable item that will be reviewed by ExxonMobil. Explain how this will be managed.


_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
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